Submitting a Close-out Report f

or FY20 RSVP State Funding

Start at www.iowagrants.gov and click on

Returning Users Sign In Here.\

lowaGrants.gov

s Help System Compatibility

Welcome to lowaGrants.gov
lowa’s Funding Opportunity Search and Grant Management System

FUNDING OPPORTUNITIES OFFERED BY IOWA
STATE AGENCIES

ELECTRONIC GRANT MANAGEMENT SYSTEM

towa Grants.gov allows you to electionically apply for and

manage grants teceived by the state of lowa. Persons
accessing the system for this purpose are 1aquited to register.
You do not need to register for Search access. Rt et E o ars
Returning Users Sign In Here

New Users Register Here
Thagistration natrochons)

Enter your user ID and password (this information
should have been included in a confirmation e-
mail you received after you signed up).

In most cases, the user name is
firstname.lasthame@iowaid.

| 0 T m Create An Account  Forgot Password  Forgot Id

Enter your Account Id and Password and press sign in to continue.

Click the “Sign In” button. 4

If you have forgotten your ID or password, please
use the system links for assistance; Volunteer
lowa staff cannot help with the password part of
the system.
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Account Details

What is ARA?

Help
Report Issue to State Service Desk

Click on My Grants\

3‘1 Welcome

Main Menu

Click Help above to view instructions. Go to "My to reset password

24 Instructions
8 yPprotile
2 Funding Opportunities

@ My Applications
£ Wy Grants

You will see a list of all the grants you currently
have through lowaGrants. The status will read
“Underway” for your current RSVP grant.
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lowaGrants.gov

Symenu | B Help | FLog out <PBack| 1 |
1 Grant Tracking

Closed Grant/Projects | Claims

Click on the link “xx-RSVP-xx-YourCity”. ¢

Click on Status Reports to open the component.$—|

GrantiProject Companents

You can define your cmn aleis in e Alerts secton

Companant Last Ediled
a7
6202017
e

Click on the Status Report that’s due July 31 to

Status Raports - Pencing Copy Existing States Report | Return to Companents
L] Type Tt Due Date Subemitied Date Arreod? Status,
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open it. @



http://www.iowagrants.gov/

General Information should already be checked
as complete.

Click on RSVP Closeout Report to open that
component. ¢

Click on Download blank financial closeout report
form HERE to download and save it to your

N

D Menu | [ Help | Log Out
&3 GranProject Tracking

Status Report: 18-RSVP-00 - 04

computer. ¢

You will need to complete, print, and sign this
form, then scan it to your computer prior to
finalizing your status report.

Grant: 18-RSVP-00-18-RSVP
tus: Editing

RSVP Funding

ion: JBeez’ Creations

er: Jody Benz

Instructions

lowaGrants.gov

< Back|

0-TestCity

| @& Edit)

Complete ALL highlighted sections of the
Financial Close-out Report.

You may use an electronic signature graphic if
you have one, then save the document (and

convert it to a PDF file). ¢

If you do not have an electronic signature, print,
sign, and scan the document (as a PDF file).

Once the form is completed, signed, and saved
as a PDF, return to this section of lowa Grants to
complete the submission process (follow steps 1-
3, then skip to step 5).

Grant/Contract
Reporting

appreved budgel.

CERTIFICATION OF STATE FUNDING EXPENSES

FINANCIAL CLOSE-OUT REFORT
Schedule of Ezpenses Compared to Budget
lowa Grants Program Area: RSP Funding

COMPLETE ALL HIGHLIGHTED AREAS!

Period: July 1

to June 3

eriod: July 1

to June 3

7= Aot cAanged by more tAan J8 percent of fAe tofaf grant amoust. MHowever,
EERERSAs maf MOT be charged fe fne frems (A3t were at 2erc 7o tAe original

Actual
Ezpenses

fur rntirs cuntract parimwr +u0irs contract prrimd

Fersnmmel Eringe Seredits

At o Travel

St oy Lintamce Traved
Lo’

Supplies

RS S LS ST SECES

Approved
Budget
Cost Cateqgory
Fersnnnel Ehnenses

financial requirements;

> Signature:

$0.00

$0.00

$0.00

il a o ulame T me! fe retenimed to bibinler e e 5

D By checking this bow, | grejfy that our agency has accomplished all program and

red all reports; and reconeled all funding with respect to

state funding we hawve received under the above-referenced grant.

Typed Mlame:

Title:

Dlate:
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5. Cllck Edlt ‘— € GranvProject Tracking A
Status Report: 18-RSVP-00 - 04
Enter the information requested based on data e
from July 1, 2019 — June 30, 2020. Include any e e o
comments you would like to share with ICVS staff |
about your statistics (optional). A
U p Ioad yo u r prog ram ) S P P R and F F R for th e NOTE: PPR and FFR files are optional for FY2018 close-out reports, but will be required for future years.
reporting period as noted in lowaGrants. e i ——
Vol Mamt Resources Provided §| .
S r; BERONS raperting tee rusources pravide il wluct c
Click Save¢

R

If corrections are needed for any item, click Edit,
make the needed changes, and re-save the form.

Additional Comments

Return to Top

» Mark as Complete | Go to Status Report Forms

When everything is correct and complete, click =
Mark as Complete. @ oy

Additional Comments.

General Information and RSVP Closeout Report
should now both be checked as complete.

ame Complote? Last Edited

You may wish to Preview your claim to make - -
certain it’s accurate (use the “Back” button on the
preview screen to return here.) @

6. Final Steps L_,,.;;:“’

e CLICK SUBMIT*
e logOute— |

lowaGrants.gov

W| | gLog Out G Back| [y Print|

What happens next? Once your report is submitted, Volunteer lowa staff will review it and
approve it or send it back to you for corrections. Either way, you will receive an e-mail update. If
you have any questions or difficulty completing these steps, contact Volunteer lowa at
icvs@iowaeda.com or 515.348.6226 (toll-free: 1.800.308.5987).
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