Submitting a Claim for RSVP State Funding

Start at www.iowagrants.gov and click on

Returning Users Sign In Here.\

System Compatibility

lowaGrants.gov

Welcome to lowaGrants.gov

lowa’s Funding Opportunity Search and Grant Management System

FUNDING OPPORTUNITIES OFFERED BY IOWA
STATE AGENCIES

You do not need to register for Search access.

Returning Users Sign In Here
New Users Register Here
Thagistration natrochons)

ELECTRONIC GRANT MANAGEMENT SYSTEM

towa Grants.gov allows you to electionically apply for and
manage grants teceived by the state of lowa. Persons
accessing the system for this puipose ate 1equited to tegister.

Enter your user ID and password (this information
should have been included in a confirmation e-
mail you received after you signed up).

In most cases, the user name is
firstname.lasthame@iowaid.

Click the “Sign In” button. 4

If you have forgotten your ID or password, please
use the system links for assistance; Volunteer
lowa staff cannot help with the password part of
the system.
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timt 14 amd Dacewned and press sign in to continue.
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Account Details

What is ARA?

Help
Report Issue to State Service Desk
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Click on My Grants\

3‘1 Welcome

Main Menu

You will see a list of all the grants you currently
have through lowaGrants. The status will read
“Underway” for your current RSVP grant.
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19 Grant Tracking

Click Help above to view instruct

Goto'My to reset password

24 Instructions
8 yPprotile
2 Funding Opportunities

@ My Applications
£ Wy Grants

lowaGrants.gov

Menu | | Help | Log Out o Back |
o

Closed Grant/Projects | Claims

Click on the link “xx-RSVP-xx-YourCity”. ¢

GrantiProject Companents

You can define your cmn aleis in e Alerts secton

Gompanant Last Edited
e
6202017
e

Claims have been created for you by staff
DO NOT “Add” a new claim
Click on the ID number of a claim to open it.

Pyvenu | [ Heip | Log out
Claims

e The first claim (#001) is due Aug. 31 4— 7

e The second claim (#002) is due Jan. 31
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Copy EXiEting Claim | Return to Components

Type Sl supmitied  Paid From-To
‘Abarce Paymont Fatng -
Advance Payment Editing

Claim Amount
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http://www.iowagrants.gov/

General Information should already be checked
as complete.

Click on Advance Request to open that
component. ¢
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S lowaGrants.gov
Sivenu | B Help | Log Out - >\ R edn
{3 Grant Tracking A
Click Edit; enter your anticipated expenses for it
the period (based on your approved budget). @
B‘m—w:’ Pad Tota Unclame

Click Save. Ps

If corrections are needed for any line item, click
Edit, make the needed changes, and re-save the
form.

$1,000.00

(All Statuses)

(1-4)

Iff'when everything is correct, click Mark as — — P - .
Complete. 9—
General Information and Advance Request
should now both be checked as complete.
Click on GAX Accounting Form-FYxx to open the"ﬂ>
component. ¢
lowaGrants.gov
Gyvenu | [ weip | gLog ou GyBack 1 sove

Click on Download blank GAX form HERE to

1 Grant Tracking

Claim: 0001 TEST - 007

rant: 0001-TEST-JB RSVP test FY18

atus: Edit

ng

download the form and save it to your computer. N

If you prefer to prepare the form in advance, you
can download it at https://volunteeriowa.org/rsvp.

Beowse,

STATE OF IOWA

GAX

BUBGETFY ‘

Complete ALL highlighted sections of the GAX.\

You may use an electronic signature graphic if
you have one, then save the document (and

General Accounting Expenditure

‘ DOCUMENT NUMBER

convert it to a PDF file) @

If you do not have an electronic signature, print,
sign, and scan the document (as a PDF file).

Once the form is completed, signed, and saved
as a PDF, return to this section of lowa Grants to
complete the submission process (follow steps 1-
3, 5, then skip to 7).

Request for payment Under
number.

contract

The amount in this field
MUST match the total amount
in the Advance Request
completed in Step 4.

$0.01
$1,000.00
Last Edited By



https://volunteeriowa.org/rsvp

Click on the Browse... button; navigate to the
PDF file on your computer and click on the Open

lowaGrants.gov

Gvana | B ven | GLogom

£ Grant Tracking

Cmack| |

button. ¢

Click on the Certification Check off box to verify
that you are authorized to submit a claim on

ont: (001-TEST-JB RSVF tost FY18

ager: Jody Banz

General

Editing
RSVP Funding
JBeer Creatians

behalf of your organization. 4

Click Save (which will automatically upload your

PLEASES

_._> hseve

Grant Components

clasen o (45 4 POF FILE

PDF to the system). 4

Click Mark as Complete.N

Mark as Complete

ur compintod

Go to Claim Forms

closoout form (A5 & POF FILE

At this point, all three components should be
checked complete.

You may wish to Preview your claim to make
certain it’s accurate (use the “Back” button on the

preview screen to return here.) 4

Name

ek Subimit when you are done.
Complete?

> Preview | Submit
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8. Final Steps
e CLICK SUBMIT* ]

e logOute— |
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What happens next? Once your claim is submitted, Volunteer lowa staff will review it and

approve it or send it back to you for corrections. Either way, you will receive an e-mail update. If
you have any questions or difficulty completing these steps, contact Volunteer lowa at
icvs@iowaeda.com or 515.348.6226 (toll-free: 1.800.308.5987).
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